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Changing a photo

• Select a new photo from our Brand 
site https://brand.ing.com and save 
the file on your computer.

• Click on the existing photo and 
choose “Change Picture” via the 
right mouse button and choose 
“From a File…”

• In the dialogue box, select the new 
photo and click “Insert”.

• Finally, click on the new photo and 
choose “Move to Back” via the 
right mouse button to ensure the 
title is layered on top of the image.

Adjusting photos within image 
frames

Sometimes a newly added photo 
doesn’t sit nicely in its frame and 
needs to be adjusted i.e. moving the 
subject to the centre. 

• Select the photo you want to 
adjust.

• Go to the Picture Format tab in the 
top navigation.

• Click the “Crop” button and scale 
or move the image within the crop 
box. 

• Make sure that your picture is 
properly visible and not stretched.

• Click outside of the photo frame to 
save the crop.

ING logo or identifier: which cover 
should I use?

You can choose between covers with 
the ING logo or with the ING identifier. 
The identifier is best applied in 
commercial and informal 
presentations, assuming it has 
significant brand recognition in your 
market. It is less suitable for formal 
information

Changing the text/background color

To change the background colour of 
your slide, just right click on it and 
choose “Format Background…”. 
Ensure that “Solid fill” is selected and 
choose one of our secondary brand 
colours by clicking the paint bucket 
icon next to “Colour”.

To change the text colour, select the 
text you want to change and navigate 
to the “Home” tab. Here you will find 
the “Font Colour” button next to the 
font size and highlight options. Click 
on this and select either white or 
black colour swatch.

To ensure the slides remain legible, 
please use one of the following 
text/background pairings for the 
correct contrast:

Text Text
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Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.

Changing the text/background color

To change the background colour of 
your slide, just right click on it and 
choose “Format Background…”. 
Ensure that “Solid fill” is selected and 
choose one of our secondary brand 
colours by clicking the paint bucket 
icon next to “Colour”.

To change the text colour, select the 
text you want to change and navigate 
to the “Home” tab. Here you will find 
the “Font Colour” button next to the 
font size and highlight options. Click 
on this and select either white or 
black colour swatch.

To ensure the slides remain legible, 
please use one of the following 
text/background pairings for the 
correct contrast: 

Text Text

Text Text
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Podpisujesz umowę 
jednorazowym podpisem 
OTF

OTF to skrócona nazwa podpisu On The Fly. 

Ten podpis jest szybki  i intuicyjny.

Potwierdzisz tożsamość i wygenerujesz 

certyfikat podpisu jednorazowego.

1. Odbierzesz e-mail

2. Przejdziesz proces autoryzacji

3. Potwierdzisz tożsamość w aplikacji 

mObywatel lub eDO app

4. Wygenerujesz certyfikat

5. Podpiszesz umowę

Poprowadzimy Cię przez proces krok 

po kroku



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.

3

Odbierz e-mail
od SignHub – INGLEASING

1

W treści wiadomości znajdziesz link, 

który prowadzi do procesu podpisu.

Dostaniesz kod sms

2

Wprowadź go i potwierdź.



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.

4

Wybierz Podpis 
Jednorazowy OTF

4

Wybierz Podpis Jednorazowy OTF. 

Jeśli w procesie udostępniliśmy tylko podpis OTF –

przejdziesz od razu do potwierdzenia tożsamości (krok 5). 

Przygotuj swój NIP

3

NIP jest Twoim hasłem. 

Wprowadź je.



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.
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Potwierdź tożsamość                i zgody

5

Kliknij przycisk Zgadzam sięKliknij przycisk Potwierdź tożsamość. 

Masz 1 godzinę na potwierdzenie tożsamości 

i złożenie podpisu. 



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.
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Zaczynasz weryfikację 
tożsamości

6
Uzupełnij numer telefonu

7

Kliknij przycisk Dalej. 

Poprowadzimy Cię krok po kroku, 

by potwierdzić, ze Ty to Ty. 

Wpisz ostatnie cyfry numeru telefonu 

i przejdź dalej.

Przejdziesz drugi etap 
weryfikacji

8

Kliknij przycisk „dalej”.



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.
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Wybierz usługę

9

Przygotuj e-dowód osobisty,

jeśli chcesz skorzystać z eDO app.

10
Przygotuj telefon

lub e-dowód
Użyj kodu QR

11

Zeskanuj kod lub wpisz ręcznie.Wybierz usługę. 



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.
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Idź dalej!

12

Potwierdź.

13
Udostępnij potwierdzone 

dane

14
Dostaniesz kod sms

Wpisz kod. Tak potwierdzasz dane i oświadczenie, 

dzięki któremu otrzymasz certyfikat 

jednorazowego podpisu



Copy content slides

Using this slide is great for sharing 
information with colleagues as a 
document, rather than in 
presentations.
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15
Akceptuj certyfikat Wpisz kod sms

16



Changing the text/background color

To change the background colour of 
your slide, just right click on it and 
choose “Format Background…”. 
Ensure that “Solid fill” is selected and 
choose one of our secondary brand 
colours by clicking the paint bucket 
icon next to “Colour”.

To change the text colour, select the 
text you want to change and navigate 
to the “Home” tab. Here you will find 
the “Font Colour” button next to the 
font size and highlight options. Click 
on this and select either white or 
black colour swatch.

To ensure the slides remain legible, 
please use one of the following 
text/background pairings for the 
correct contrast: 

Text Text

Text Text

Text Text
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16
Gotowe!

Możesz pobrać dokument, zanim go podpiszemy.



Creating 
on-brand graphs

Create your own graphs much 
easier and on brand by using 
graph templates.

After you click on the graph 
icon on your template slide, 

click on ‘Templates’ in the 
dialogue window that appears. 
There you can choose a graph 
template to create an on-brand 
graph.
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